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Placement Rules



Creating Placement Rules

After creating Branching Profiles to administer tests, the next step in account 

setup is to create Placement Rules. These rules place students into the 

appropriate classes based on test scores. If the campus is using multiple 

measures, responses to Background Questions and external data such as 

GPAs may be factored in as well.

If you are using Diagnostics only to gather student performance data or use 

MyFoundationsLab, you do not need to create Placement Rules.



Parts of a Placement Rule

Course Groups

• The collection of courses by discipline: Math, English, ESL, Computer Science.

Courses

• The individual courses students will be placed into: English 99, Math 100.

Majors (optional)

• If majors are used as part of the placement decision, they must be entered.

User Defined Fields (optional)

• Additional data points that can be pre-registered before testing or entered manually 

after testing to affect the placement process: SAT scores, high school GPA, etc.

Composite Scores (optional)

• Allows the combining of 2 or more scores as well as inclusion of conditions based on 

multiple measures.

Placement Rules

• Each course has a specific set of conditions that place students into that course 

including test scores, responses to Background Questions, and values on data 

contained in User Defined Fields.



Placement Setup

Course Groups

1. Click the Placement Setup option.

2. Click the Course Groups menu option.

3. A list of existing Course Groups (if any) will display.

4. To edit an existing Course Group, click the Edit action icon to the right of 

the entry.

5. To create a new Course Group, click the Add button.

6. Enter or edit the Course Group name, then click Save.
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Placement Setup

Courses

1. Click the Placement Setup option.

2. Click the Courses menu option.

3. A list of existing Courses (if any) will display.

4. To edit an existing Course, click the Edit action icon to the right of the entry.

5. To create a new Course, click the Add button.

6. Enter or edit the Course Code, Course Name, and Course Comment, and 

choose the Course Group, then click Save.
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Placement Setup

Majors

1. Click the Placement Setup option.

2. Click the Majors menu option.

3. A list of existing Majors (if any) will display.

4. To edit an existing Major, click the Edit action icon to the right of the entry.

5. To create a new Major, click the Add button.

6. Enter or edit the Major Code, Major Name, and Major Comment, then click 

Save.
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Placement Setup

User Defined Fields

1. Click the Placement Setup function.

2. Click the User Defined Fields menu option.

3. A list of existing User Defined Fields (if any) will display

4. To edit an existing User Defined Fields , click the Edit action. icon to the 

right of the entry.

5. To create a new User Defined Fields , click the Add button.

6. Enter or edit the Field Label and Field Abbreviation, then select the 

appropriate Field Type from the dropdown menu.

7. Click the Save button.
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Placement Setup

Composite Scores

1. Click the Placement Setup function.

2. Click the Composite Scores menu option.

3. A list of existing Composite Scores (if any) will display

4. To edit an existing Composite Score, click the Edit action. icon to the right 
of the entry.

5. To create a new Composite Score , click the Add button.

6. Enter a Name for the composite score.

7. Use the Score Configuration dropdown to select the score that should be 
used in this calculation from the options listed.

8. Enter a description and comments if desired.

9. Click the Add a condition to this score link, then select and add the desired 
conditions.

10. Click the Save button.
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Placement Setup

Placement Rules

1. Click the Placement Setup function.

2. Click the Placement Rules menu option.

3. A list of existing Placement Rules (if any) will display.

4. To edit an existing Placement Rule, click the Edit action icon to the right of 

the entry.

5. To create a new Placement Rule, click the Add button.

6. Enter or edit the Placement Rule name, the Description/Notes section 

(internal comments), and Placement Comments (printed on the student’s 

Individual Score Report).

7. From the Course Placement Is dropdown menu, choose the desired 

course. To add additional courses to this placement rule, click the + button, 

then choose the additional course(s). 



Placement Setup

Placement Rules

8. To add the conditions that place students into this course, click the Add a 

condition to this rule link.

9. From the New Condition Type dropdown menu, select the appropriate 

condition, then click the Add button.

10. Use the dropdown menu to choose the appropriate option (the list varies 

based on the condition type selected), choose the appropriate operator 

(greater than, equal to, etc), then enter the appropriate quantity (score, 

yes/no, etc.).

11. To add another condition, click the + sign icon, then select Add a condition 

above or Add a condition below, then complete the new condition as 

described above.

12. Once all conditions have been edited or created, click the Save button.
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Verify Branching 

Profiles and 

Placement Rules



Verify Branching Profile/Placement Rules

The Verify command allows you to check Branching Profiles and Placement 

Rules to ensure they function as desired. By entering values for Background 

Question responses and test scores that represent the various conditions used 

in a placement decision, Verify simulates a testing experience.

At present, the Verify command does not entry of User Defined Field data 

which may be part of a placement rule.



Verify Branching Profile/Placement Rules

► Verify proceeds rule by rule and pauses for input on Background Question 

responses and test scores.

► The result of each rule is given: whether it Passed or Failed. Note that a rule 

that fails may be the desired result, e.g., a test score causing the next test to 

be skipped will show as Failed.

► Create a table with Background Question responses and test scores for all 

the decision points in your Branching Profile and Placement Rules. Run 

Verify multiple times to test each possible combination of conditions.



Verify Branching Profile/Placement Rules

1. Click the Test Setup option.

2. Click the Branching Profiles option.

3. A list of existing Branching Profiles will display.

4. Click the Verify action icon beside the Branching Profile to be verified.

5. A new window appears which begins with Rule #1 in the Branching Profile 

with details of the rule.

6. Click the Apply Next Rule button at the bottom of the screen.

7. Enter appropriate Background Question responses or test scores.

8. The result of each rule is shown as Passed or Failed.

9. After applying all rules, the resulting Course Placement is displayed.

10. Edit the Branching Profile and/or Placement Rules as necessary, then 

Verify again until the Branching Profile performs properly.
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ACCUPLACER Support

► Staff dedicated to troubleshooting, problem solving, Q/A

► Available 12 hours/day – 6 days/week

► Phone: 866-607-5223

► Email: info@accuplacer.org

► Live chat
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